LTI T T T e N T

OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
. L ' RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See Pubhczﬂon No 76—°M-1 for msta uctions on completmg thls form Forward signed orsgmal to

Department of Archives and History, Records Managemen: Divi sscrr 330 Capitol Avene, Atlanta, Georgia, 30334,
Amnnon Schadu!mg Section.

APPLICATION FOR RECORDS RETENTION SCHEDULE
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FORAGENCY USE |1, Agsncy Address © 777 | FoR RECORDS MANAGEMENT USE
Apgtication Dute State Department of Education [Appiication Number T

'Office of Administrative Services

e Fiscal Services Division 7q '2.02_.

Application Number Grants Management Section

109 State Office Building Deta Recoived °"6’c°.,‘."““‘°‘°"
B __nsizk  -Atlanta, Georgia 30334 - ° B DCT 12 1979 | 30 1979
2. P«sontocontact  Working Tite __i‘cl_eapi;;;wé ‘Number |
|__Jack Richardson =~~~ _ ~ Grants Administrator 656 2441

3. Act!on Requested i - TR O e s . s
8. 3 Estabusn Retention Schedule; record will continue to accumulate.

b. Dispose of present accumulation; no further accumulation anticipated. ;

c. [ Amend ApplicationNo. . _...... _ Check One: O Change; O3 Supercede; O Void |
4. Dates of Series 5. Recacds Saries Title (foﬂcwed by title ussd in office; if different} T s
Earliest Latest

1940 L Present | Teacher Salary Schedule Files -
8. Division and Office Function What is the function of the DWISIOH and the Office in which this record series is created? 1.

The Grants Management Section coordinates the administration of educational grants, both
federal and state, between the department and local units of education; develops contracts;
provides forms management services; administers the records management program; provides
systems and procedures services; and coordinates delivery of Electronic Data Processing
services with the Department of Administrative Services.
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7. Rmrd Sorm Dewupﬂnn T-h;s file wﬂtams the fouowmg docu}ﬁents (mc!ude form n numbers and m'/es 2 any}
Attach samples of the file,

Listing Georgia teacher salary schedules for each type of teaching cert:L—
ficate and years of experience, as approved by the State Board of Educatioh

" Documents reiating to:

Included are: Teacher Salary Schedules

File is arranged: Chronologically by school yeaf.

8. Monthly Referance Rate  How offen are recards refarrad to which ares 7T T Tmem e e T T
One to six monthsoid __25. __ _; Seue-'l to twaive months old ___25 ; Thirteen to twenty-four months old — _,]:,2%,..
» twentv -five monthsand older _____2..: . '?‘

.-s-—.nmh"'—"»-_ - P - —m

| 9- Annual Rate of Aecumulauonof Records T T e T RS

Letter-size drawars .2 Legal-size drawers _ ) - —:Shelves . . Qther (specify) _Slf,. fge:-eftngc?:r.: .¥ ,efr.

.‘“-11 .“ 70 i e A L it ; e e _F_- , __:-— - = - - '. - ‘:-‘..,.—L._V.,;—v B
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YES | NO_| 10. Questionnaire {Placa an. "X" in the proper columnl e e
a. s this the official copy of the series? )
X1 1 __ Ifnot.whereisit? . __ _ : _ —

b. Doas the series contain conf:dential mformation raqumng security handlmg? If \kes, cita law or regutatlon

X
"X | e s this 3 vital record? o . - T
X " d. Does this sarias have historical or long term research value? R J__:k:ﬁmm'—
¢. When one or two documents in the file make it neces:ary to keep the entire fule for a long penod could these
[ NA documents be seheduled separatelv?. . . . — e

X 1 1. s the information contained in this serias ever bublished? 1f ves. attach cor.w R,
9. !s the information contained in this series evar analvzsd and/or recorded in a summarized report?

Xl . fves.attachcopv.. - .

h, Isthera a duplmnon of this serias in your offiee orin ar-o‘her ofﬁce or agencv?
X1 L Mves whers? _Local School Systems, Grants Management Section
X | __i._Is this series for @ maior portion of it} reqularly microfilmed? ___ . . e .
X 1.1 Does the record series result in a_ comouter printout? | R e N

11. Rmntloﬂ Requiraments The fohowmg requires tha series to be kept
-8, State Law —_— 0 . .years. d. Audit peiiod —me 0 . _years.
b. Statute of limitation -0 . . _.years. e. Administrative need —_ 2 years.
e. Federal law —_— 0 _.years, f. Federal retention instructions . O__._ ___ vears,

Attach copy or excert of laws or regulations. Explam administrative ne2d.
Nee.ded to answer questions conceé¥ning teacher Salaries.
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12 Appmnd Dlspomlon Inmumors : Thus aganicy ) recommends that the file series be cut off at the end of each:
e s Calendar Year; D FiS{«al Year @ Othar —_— 5chool year —. .f__,. - then,

QO Hold in the current filesarea ___ = month(s) -~ _vyear{s): then
O Transfer to local holding area; hold __ _ ..year{s); then

O Transfer to Stata Records Center; hold - _.year(s): then
‘Q Destroy.

O Transter to State Archives for permanent retentnon
II Other [Specify)

L

Send record copy to archives. Destroy office copy when superseded or no longer needed for
. reference. )

Thess instructions apply to all prior and future accumulations of the series,

I Records Mar.agement Officer (S’ gnature)

State Flec’..rd:

graph 12 are approved.
{If disapproved, attach lettsr

of explanation.) - _Esfﬂ%?@ﬁ@“% | ewa_& Aéa/u‘ | /,4:%2":27
~ Attorney General/Designee JW ﬂ U/L / 767 /
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State Auditor/Designee




